
10h - 12h 
9 October 2012 

General Assembly Meeting 

ASBL: 874.358.592 | Avenue Du Maréchal 20B - 1180 Uccle - Belgium 





Agenda 
• Welcome by Susanne Christtreu 
• Welcome and Farewells to Members  

– VOTE: Approval of minutes 
• Treasurer Update by Alessandra Bertozzi 
• Membership & Bake Sale by Linda Aziz Skou 
• Donation Ceremony by Jette Holm Kristensen 
• Tombola Update by Rebecca Verdoes 

 

Coffee Break (15 minutes) 
 

• Bazaar Update by Jette Holm Kristensen 
• Restaurant Update by Venüs Kardal 
• Invitations, Lists and Passes by Katia Abinader 
• Sponsorship Update by Susanne Christtreu  
• Fundraising by Susanne Christtreu & Karen Kiærskou 
• Any other Business and Closing by Susanne Christtreu  



Welcome  
Susanne Christtreu  - President 

• Welcome 
• Approval of minutes 
 

 
 



Farewell to Members 
Susanne Christtreu  - President 

• Mirjana  Hranj as ANR for Croatia  
 



Welcome to new Members 
Susanne Christtreu  - President 

• Julija Vejic – from 2nd ANR  ANR for Croatia  
• Danijela Cignelecki - 2nd ANR for Croatia 
• Martina Kacic - 3rd ANR for Croatia 
• Anna-Liisa Rannikko - ANR for Finland 
• Natasa Petrovic – ANR for Serbia 
• Henrietta Videki - 2nd ANR for Hungary   



Treasurer Update  
Alessandra Bertozzi - Treasurer 

Sponsor 2012 = € 8.250 



Bake Sales = € 7.432 
 
 
 
Kids Days = € 678 
 
 
Outdoor Life = € 231  

Treasurer Update  
Alessandra Bertozzi - Treasurer 



TOTAL INCOME 2012 

16.591 EUROS 
On 07 October 2012 

- Sponsor        8.250 € 
- Bake Sales 7.432 € 
- Kids Days           678 € 
- Out door life    231 € 

Treasurer Update  
Alessandra Bertozzi - Treasurer 



Final Bake Sale 2012 
  

27 September 
 

 
 
Raised: 2535,62 € 
Total in 2012: 7432,28 € 



Membership Database 
Linda Aziz Skou – Secretary / Membership 



Membership Database 
Linda Aziz Skou – Secretary / Membership 



Donation Ceremony 
Jette Holm Kristensen – Vice-president 

 
  28 January 2013 

NATO Staff Center, Banquet Room 
 

Who may attend: 
National Rep. & Assistant National Rep. 



Tombola Update  
Rebecca Verdoes - Tombola Coordinator 

• Latest Update 
• Prize Lists – Submitting Prize List 
• Tickets Sales Dates 
• Ticket Sales Schedule 
• Ticket Sales Instructions 
• Prize List Book 
• Ticket Sales Ideas 
• Clean Up Info 

 
 



Prize List 
PLEASE submit your list of prizes  

if you have not already done so 



Submitting Prize List 
• DUE NOW:  tombola@natocharitybazaar.org 
• TEMPLATE:  Use file in Members Only area: Forms  

Tombola Prize List Form - 2012 
• NAMING FILE:  Rename file with your country in file name:  

“USA-Tombola Prize List” 

 
Lack Prize List from: 
• Bulgaria 
• Georgia 
• Hungary 
• Iceland 
• Latvia 
• Luxembourg 

Montenegro 
Poland 
Portugal 
Serbia 
Sweden 
USA 
 



Tombola Ticket Sales 
Rebecca Verdoes - Tombola Coordinator 

Sales dates: 
• October: 16, 17, 23, 24, 25, 30, 31 

 
• November: 5, 6, 7, 12, 13, 14 

Location: 
In front of the ING Bank (Press Hall) – same 
place as Bake Sales. 



Ticket Sales 
Schedule 

Updated schedule 
always available in 
‘Members Only’ area 
on NCB Website 



Tombola Ticket Sales 

• Decorate the table 
– Table cloths, country flags, etc. 

• Bring baked goods or drinks 
• NATO Charity Bazaar will provide  

– Table & Chairs 
– An event promotion poster 
– List of Tombola Prizes  



Prize List & Charity Books 

  
 Contains:  

• Prize List (updated weekly) 
• List of 2012 Sponsors 
• Charities we are supporting 

(one page per charity) 

You will have 2 copies of the each Book 
to display during Ticket Sales 



Ticket Sales Ideas 
• Prizes for buying large 

amounts of tickets 
• Homemade Collage featuring 

pictures of charities 
 
 
 



Clean Up After 
Your Ticket 

Sales 

• Be sure to leave the area clean for 
the next group: vacuum or sweep the 
floor and wipe down the tables. 
– BRING: 

• Broom 
• Vacuum 

 



Coffee Break 
15 min 



General Bazaar Instructions  
 Jette Holm Kristensen - Bazaar Coordinator 

• Floorplan – what’s new for 2012 
• National Stands 

• Stand size and tables 
• Decorating your stand 
• We provide & You provide 
• Electricity (request sheet circulating) 

• Bazaar Schedule 
• Entertainment 
• Thank you NATO Staff 

 



What’s New for 2012 

What’s New for 2012 



TABLE SETUP 

TABLE SIZES 
•120 x 60 
•160 x 60 
•160 x 80 
 

To assemble 
tables bring 
socket 
wretch 13, 14 
and 17 
 
 



TABLE SETUP 

TABLE SIZES 
•120 x 60 
•160 x 60 
•160 x 80 
 

 
 
 



TABLE SETUP 
TABLE SIZES 
•120 x 60 
•120 x 70 
•160 x 80 
 

To assemble, bring socket 
wretch 13, 14 and 17 
 
 



Tables 
 
 TABLE SIZES 

•120 x 60 
 

Except for USA   
•160 x 80 
 
 

TABLE SETUP 



 Decorate your 
stands elaborately 
and festively. 



DECORATING YOUR STAND  
You can decorate your stands as you wish.  
However we must follow NATO RULES for 
decorations: 
 

• No nails, tacks or glue on the walls  
• No staples or other damaging 

materials on the tables   
• Lightweight objects may be 

suspended from the ceiling 
• No burning candles 

 
 



ONLY freestanding 
frame or shelving 
are allowed 

No Material may be attached to  
NATO walls or ceiling 



Name Plates 
 Each nation will be provided a name 

plate showing the nations name and 
national flag.  Please hang your 
name plate so that it is visible. 

NOTE:  This is the ONLY item  
that can be hung from the ceiling 



NATIONAL STANDS 

WE PROVIDE 
• Tables 
• 4 chairs 
• Nation Name Plate 
• Access to Electricity 

(REQUEST SHEET 
CIRCULATING) 

YOU PROVIDE 
• Power Cords/ extension 

cords 
• Decorations for table  
• Free standing frame for 

hanging decorations  
• Tools to put up your 

decorations 
• Notice Boards 

 





Saturday Agenda 

• 8:00h - Set-up of National Stands starts with 
volunteers from each nation.  

• 9:00h-11.00h - Handing in of Tombola Prizes 
at Luns Theater. 

• 11:00h - Opening Ceremony Rehearsal.  
• 12:00h - Walk through with Fire/Facilities 
• 14:00h - Closing of the Restaurant area. 
• 16:30h - Closing of the whole Bazaar area.  



When you Arrive on Saturday 

Your area will have: 
 

1. Tables + Chairs 
2. Name Plates ready to be displayed 

prominently. 
3. 2 white garbage bags. 
4. ‘Clean Up Check List’ with the 

number of tables you were 
provided.  
 



• NCB Info Table 



• Saturday 9:00-11:00  
Handing in of Tombola prizes 



Saturday 
• 11:00h Opening Ceremony rehearsal 

 
Sunday 
• 9:15h Group photo  
• 9:45h Opening Ceremony 



Sunday Agenda 

8.00h - Opening of the Bazaar area for SETUP ONLY 
9.15h - Photo session in the Cafeteria area (Note: All National  

& Assistant National Representatives in place no later than 9:10h).  
9:45h - Opening Ceremony on the Podium in the small 

        Cafeteria.  
10:00h -  Bazaar Officially Opens to Public  
10:15h - Patrons preview of International Restaurant.  
10:45h - Patrons preview of National Stands 
13:00h - Tombola Ticket sales ends  
14:00h - Tombola starts.  
16:00h - Return of signs and flags to the information desk.  
16:30h - Closing of the Bazaar.  



Entertainment 

We are looking for music or dance 
groups from your country to 
perform at the bazaar. 

Send Jette an e-mail at: 
coordinator@natocharitybazaar.org 

mailto:coordinator@natocharitybazaar.org


Thanking  NATO Staff 

#1 
Thank You Gift 
1 Bottle per Nation 

 DUE:   23 October 
General Meeting  

 

#2 

Sign on the back for:  
1 x Food (main dish),  
1 x Dessert, 1 x Drink  



Web Site Reminder  
Jette Holm Kristensen - Web Designer 

www.natocharitybazaar.org 
 

User Name: member 
Password: member 

 
User Name: members 
Password: members 

 
User Name: membre 
Password: membre 



Web Site Updates  
Jette Holm Kristensen - Web Designer 

www.natocharitybazaar.org 
 



NATO Charity on Facebook  
Jette Holm Kristensen - Web Designer 

64 
Members 



International Restaurant 2012 
Venüs Kardal- Restaurant Coordinator 

http://www.natocharitybazaar.org/photoalbum/2010/bazaar/images/DSC08513_JPG.jpg
http://www.natocharitybazaar.org/photoalbum/2009/images/FVL_2766 copy_JPG.jpg
http://www.natocharitybazaar.org/photoalbum/2009/images/FVL_2770 copy_JPG.jpg


Nations Participating in 2012  
International Bazaar Restaurant 

1. Belgium 
2. Bosnia and 

Herzegovina 
3. Croatia 
4. Czech Republic 
5. Denmark 
6. Estonia 
7. Finland 
8. France 
9. Germany 
10. Greece 
11. Hungary 

 
 

 
 

12. Italy 
13. Latvia  
14. Lithuania 
15. Netherlands 
16. Portugal 
17. Slovakia 
18. Spain 
19. The Former Yugoslav 

Republic of Macedonia 
20. Turkey 
21. United Kingdom 

Venüs Kardal  - Restaurant  Coordinator 



Stands 

Tables  
to decorate 

What’s New for 2012 

The FINAL table changes will be announced on the next GM, 23 October 2012 



FACILITY/ EQUIPMENT  
REQUEST FORM 

• Knives cannot be provided by 
the restaurant. 
 

• It is not certain that we will 
receive all we have requested 
as the equipment's and 
utensils are limited. 



NATIONS 
SELLING ON SATURDAY 

1.  Bosnia and 
Herzegovina 

2. Czech 
Republic 

3. Denmark 
4. Estonia 
5. Finland 
6. Greece 

7. Italy 
8. Latvia 
9. Lithuania 
10.Portugal 
11.Slovakia 
12.Turkey 
13.United Kingdom  



BAZAAR SETUP IN RESTAURANT 
ON SATURDAY 

 
• Set Up:  Begins at 8:00h   
• Decorating the Tables in the Dining Area  
• Placing your nation’s Name Plate  
• Checking Helper and Delivery Passes 
• Checking Electricity Outlets 
• 13 nations selling food and drink on Saturday 
• Don’t forget to clean up! 
• Shop, eat and enjoy the day! 
• Closing on Saturday: 14:00h   

Be sure you leave everything 
 clean and ready for Sunday  



No Small Children  
in the Kitchen Area 



BAZAAR SETUP IN RESTAURANT 
ON SUNDAY 

 
• Set Up:  Begins at 8:00h   
• VIP Visit: Patrons preview of International 

Restaurant at 10.15h 
• Enjoy the day and have fun  
• Clean the area and return flags to the info desk 

at 16:00h 
• Closing on Sunday: 16:30h   

Be sure you leave everything clean and 
ready for business as usual on Monday 



VIP VISIT ON SUNDAY MORNING 
 



Donating Leftover Food 
Pick Up at 16:30h 



FINAL INTERNATIONAL RESTAURANT  
COORDINATION MEETING 

15th November 2012 at 10.00h NATO Self 
Service Restaurant with Chef 



Invitations & Lists 
Katia Abinader  - charity@natocharitybazaar.org  

mailto:charity@natocharitybazaar.org


Invitations & Passes 

Visitor Lists   
– VIP  
– Guest 
 

 
DUE: FRIDAY 19 OCTOBER 

 
  

Additional Passes 
– Helpers 
– Musicians 
– Deliveries 

 
DUE: FRIDAY 2 November 

DEADLINES:  If you want to receive your invitations 
(passes)   

by the next meeting (23 October),   
submit lists to Katia by Friday 19 October.   

Otherwise, invitations distributed at 6 Nov. Meeting. 

Lists available online in Members Only area 
 
 



Fundraising Ideas 
Susanne Christtreu - President 

1. Out-Door-Life for Charity 
with Karen Kiærskou 

2. Discover Gyrokinesis 
with Elena Ienco 

3. Fundraising Event - Fashion Seminar  
with Dionysia Leonlei 
 

 
 



Closing 
Susanne Christtreu - President 

• 16 October (Restaurant Meeting) 
• 23 October (General Meeting) 

 Key Focus: Tombola Sales, VIP & Visitor Passes 
• 6 November (Last Meeting before Bazaar) 

 Key Focus: Final Instructions & After sales schedule 
• 15 November 

 Final Restaurant Meeting with Chef (Kitchen) 
• 28 January 2013  

 Donation Ceremony - (NATO Staff Centre 
Banquet Room)  

•   

Upcoming Meetings  

Please return voting cards and folders 
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